CHARGES AND REMISSIONS
Articles 127-135 and 137-138 of the Education Reform (N.L) Order 1989 requires the Board of Governors to state its policy in respect of those activities for which it proposes to make a charge and under what circumstances such charges will be remitted.
The policy laid down below reflects the requirements of the Order and the guidance issued by the Department of Education in circular 1991/21.
PERMITTED CHARGES
OPTIONAL EXTRAS
Definition: Education or transport which is provided wholly or mainly outside school hours and which is not specifically required to meet the statutory duty to deliver religious education or to deliver any component of a prescribed programme of study or an approved public examination
01. When the Board of Governors decides to provide an optional extra it will also decide:
(i) To levy a charge on the parents of participating pupils based on the full per capita cost
Or
(ii) To subsidise part of the cost of the activity out of school funds and levy a charge on the parents of participating pupils, based on the residual per capita cost
Or
(iii) To pay the full cost of the optional extra out of its own funds
Or
(iv) To subsidise part of the cost of the activity out of school funds and seek voluntary contributions to cover the remaining costs
02. Where the Board of Governors decides to provide an optional extra and to finance it from within its delegated budget or from other funds at its disposal it will also decide whether to levy a charge on parents.
03 When BELB is providing an optional extra and has decided to levy a charge on parents the Board of Governors may subsidise or meet those charges in respect of the parents of any pupil attending the school.
04. When the Board of Governors decides to provide an optional extra for which charges will be payable by parents and are not to be remitted it will secure the prior agreement of parents to the pupil’s participation in the optional extra and ensure that they are willing to meet the charges before the provision is actually made.
05. Any charge made in respect of individual pupils will not exceed the actual cost of providing the optional extra, divided equally by the number of pupils participating. It may not therefore include an element of subsidy for any pupils including those whose parents are unwilling or unable to pay the full charge. The charge can however include an appropriate element for:
i a pupil’s travel. 

ii materials, books, instruments and other equipment
iii non-teaching staff costs
iv entrance fees to museums, castles, theatres etc.
v insurance costs
06 Parents will be invited to provide for their children certain items of equipment e.g. pens, pencils, sports equipment, which will therefore remain the property of the pupil
07 Charges will be made for: ingredients, materials or components needed for courses in practical subjects where parents indicate in advance a wish to receive the finished product.
The full cost of the above materials etc. will be levied and there will be no remission of charges.
Optional Extra Examination Entries
08. Charges will be made in respect of the entry of a pupil for an approved public examination for which he or she has not been prepared by the school
09. The school may enter a pupil for a public examination other than one approved by the Department and where it decides to do so will make a charge.
10. The school will pass on to the parent any charge which will arise as a result of the parent’s request to have a pupil’s examination results scrutinised
BOARD AND LODGING CHARGES
Residential Trips for day pupils.
11. Where a school activity involves pupils spending a night or nights away from home, the Board of Governors will make a charge for board and lodging irrespective of whether charges may be levied for the education provided through the activity itself. 
12. Where the educational activities organised during the residential trip must be free of charge, the Board of Governors will remit any associated board and lodging charges in respect of pupils whose parents are in receipt of income support or family credit for any part of the duration of the trip.
CHARGES FOR BREAKAGES AND FINES.
13. The school will be asking parents to pay for the cost of replacing a broken window, a defaced, damaged or lost text book or item of equipment where this is the result of a pupil’s behaviour.
VOLUNTARY CONTRIBUTIONS.
12. The Board of Governors will seek voluntary contributions from parents or others for the benefit of the school or in support of any school activity and it will be made clear that
(i). There is no obligation to contribute
(ii). Pupils will not be treated differently according to whether or not their parents have made any contribution in response to the request.
CHARGES FOR ACTIVITIES ARRANGED DURING SCHOOL HOURS BY A THIRD PARTY
19. It is possible for a third party to levy charges directly on parents in respect of activities for which BELB and the Board of Governors may not charge.
Appendix PROHIBITED CHARGES
01. Admission of pupils to the school
Education during school hours
02. In respect of the education provided wholly or mainly during school hours except in respect of individual tuition in the playing of a musical instrument. Education outside school hours.
03. Charges cannot be made for tuition, outside school hours or partly during and partly outside school hours, which is part of the preparation provided by the school. to enable a pupil to sit an approved public examination. Nor should charges be made for any other tuition provided by the school after school hours for the purpose of fulfilling its statutory obligations in respect of the curriculum.
NOTE: Education during school hours----if 50% or more of the period is spent on the activity, occurs during school hours.
Education outside school hours----in any other case from above.
Transport.
04. No charge may be made in respect of any transport provided for any pupils where such transport can be classified as incidental to education
NOTE: Incidental 
(i) between parts of the school premises
(ii) to or from any place outside the school premises in
which education is provided
05. No charge can be made for transport provided for the purpose of enabling a pupil to meet an examination requirement for an approved public examination Incidentals to Education: Equipment, Materials, Clothing.
06. No charge can be made for any materials, books, instruments or other equipment for use in education in accordance with Statutory Requirements. 
Public Examination Entries.
07. No charge may be made for entering a pupil for any approved public examination if the school has prepared the pupil for that examination. This also applies where the school has further prepared a pupil to resit an approved public examination and re-enters the pupil for that examination.
LA SALLE BOYS’ SCHOOL 
HOMEWORK POLICY
The provision of homework for pupils is recognised as an integral part of the educational process. As such it has an important role in the delivery of the curriculum in both the Junior and Senior Schools. Our central concern is that homework is purposeful, that it involves a progression and that it is perceived as such by the pupil.
AIMS/PURPOSES OF HOMEWORK
· To reinforce and extend knowledge, skills and understanding developed in lessons 

· To facilitate the completion of classroom tasks 

· To provide an opportunity for positive achievement as part of the formative process 

· To provide a diagnostic instrument i.e. to identify and help overcome an individual pupil’s academic difficulties 

· To facilitate the development of study skills 

· To monitor progress
TYPES OF HOMEWORK
Homework might involve one or more of the following activities:
· Heading for a purpose 

· Essays (drafting. editing/redrafting) 

· Completion and extension of classroom tasks 

· Practical work 

· Oral work 

· Revision 


Homework should be differentiated where appropriate and/or possible.
FREQUENCY OF HOMEWORK
Homework may be given for the following day at school, for a week, fortnight or even more depending on the nature and scope of the assignment/task and the frequency of classes. However, all classes should have regular, substantive homework in accordance with the homework policy of each department.
PUBLIC EXAMINATION ENTRY POLICY
1. This School encourages all its pupils to follow courses leading to approved public examinations. It also encourages its pupils to achieve the highest possible grades in the relevant public examinations.
2. The school will provide entry fees for a registered pupil for any approved public examination if it has prepared the pupil for that examination. This also applies where the school has further prepared a pupil to resit an approved public examination and re-enters a pupil for that examination. The school regards a pupil as having been prepared by the School for the Syllabus of an approved examination if any part of the necessary preparation has been provided by the School.
3. The School will permit the entry of a registered pupil for an approved public examination for which he/she has not been prepared by the School provided:
(a) There is a written request from the parent to do so
(b) The parent is prepared to pay the entry fee
(c) All other school regulations re: examinations are accepted and adhered to.
4. Students will select subjects for which they wish to, enter and complete the School’s Examination Entry Form. The selection will then be endorsed by the Subject Teacher.
5. A pupil must have a letter from parents/guardian if he intimates that he is leaving and not sitting the examinations. This also applies if a pupil wishes to withdraw his examination entry from an individual subject.
6. The completed form will only be accepted after the required date if accompanied by a late fee.
7. Any amendment to an entry or any late entry will only be made if the fee is paid in advance.
8. Any pupil who has not submitted coursework by the required date will be withdrawn from the particular subject. This date will always be at least 1 week before the date of the refund of fees.
The date to be notified to parents and pupils is in September of each School year.
9. If in the professional judgement of the teacher, a pupil should not sit an examination because of lack of preparation, that pupil’s parents will be consulted immediately and advised accordingly. Only if the parents insist that the pupil does the examination will his entry be permitted.
10. The class teacher will have the final say as to the level of entry for any examination e.g. Basic, Extended.
11. Pupils who fail to take an examination for which they have been entered without a reasonable excuse must refund the Fees to the School.
12. External candidates will be entered for examinations in the school provided
(a) The school is a centre for the subjects in question
(b) All fees are paid in advance
(c) All other regulations are accepted by and adhered to by the candidates, to the satisfaction of the Examination Officer. 
Draft Policy Statement on:
PASTORAL CARE
PHILOSOPHY:
Our school is a Christian school, founded by the Institute of St. John Baptist de la Salle. Our Educational Philosophy emanates from Gospel Values and is specifically Catholic in nature. This philosophy is based on the teachings of the Catholic Church through the ages. We derive further inspiration from the writings and deliberations of St. John Baptist de la Salle and his successors in the Institute.
This inspiration compels us to aspire to excellence in our processes of administration, teaching and learning. Further more it compels us to strive to foster positive and mutually rewarding relationships between staff, pupils and parents with special emphasis on concern for the less fortunate in our community.
We give precedence to parents as the primary educators of their children and with their support we endeavour to educate the ‘whole person’ and in so doing help that person realise his innate potential and grow to become a caring, committed Christian and a good citizen who will play a worthwhile and rewarding role in society.
AIMS
The Pastoral Care Policy of the School aims to:
[a] Provide a supportive school environment which will encourage ongoing — -human and spiritual growth and development.
[b] Identify the strength and potential of our pupils and facilitate their fulfilment of these so that they emerge with a positive self-image and high self-esteem.
[c] Identify personal, social, spiritual and educational constraints which hinder the growth of our pupils and help them learn coping strategies with which to deal with these.
[dl Foster close mutually rewarding links between the school, the home and the wider Christian community.
ROLES AND RESPONSIBILITIES
1 The Board of Governors
Has the responsibility to ensure that the pastoral provision in the school adequately reflects the school’s philosophy.
2. The Principal
Has a responsibility to ensure that adequate management structures are in place within the school to enable each pupil to avail of the pastoral provision to which they are entitled.
3. Year Head
Has responsibility to ensure that each pupil in the Year Group receives the pastoral care which he requires. The Year Head will be aware of pupils who are a cause for concern and will liaise with external agencies which support the school’s pastoral provision.
4. Form Teacher
The Form Teacher plays a special and privileged role in the Pastoral System. He is responsible for a small group of pupils whose overall welfare is his concern. He knows his students intimately, their background, needs, aspirations, interests and academic progress. Through building up relationships with his pupils and their parents he inspires and motivates them. He responds to group and individual problems. He deals with discipline issues. He meets regularly with the Year Head to discuss the progress of his group and to plan strategies for dealing with unusual difficulties.
5. Subject Teacher
Every Subject Teacher is aware that pastoral problems occur and is sensitive to the needs of the pupils in his class. The Subject Teacher will make the Form Teacher aware of any problems real or perceived which he encounters with the class and will co-operate in making use of the pastoral structures in place in the school for dealing with problems which arise.
6. Pupil
The pupil will abide by the Code of Conduct drawn up by the school authorities. The ethos of the school and the pupil’s relationships with his peers and his teachers will affirm him and encourage him to seek the help and guidance of staff for his problems. He will feel confident that this help and guidance will be offered with kindness, understanding, sensitivity, patience and confidentiality.
7. Parents
Parents will subscribe to the philosophy of the school and have a responsibility to co-operate with the school in its effort to implement this philosophy. The school recognises parents as being a source of support which it is crucial to tap so that pupils benefit fully from what the school has to offer. Parents should be prepared to attend meetings and functions organised by the school for their benefit and to avail of the services which the school and outside agencies connected to the school have to offer. They should know their sons’ teachers, have confidence in them and feel welcome by them to the school.
STRUCTURES AND PROCEDURES
1. The Principal is responsible for the pastoral welfare of each boy in the school
2. Year Heads have been delegated responsibility for the pastoral welfare of each boy in their year group.
3. Form Teachers have been delegated responsibility for the pastoral welfare of each boy in their form class.
4. The roles of Year Heads and Form Teachers are outlined clearly in the Staff Handbook and are subject to review from time to time.
5.Regular meetings take place formally and informally between Year Heads and Form Teachers to review the pastoral concerns of the form class and the year group.
6. A clearly defined referral system operates to deal with persistent or serious pastoral problems which might occur. This is outlined in detail in the Staff Handbook and is subject to regular review.
REWARDS AND SANCTIONS
1. The effective operation of the Pastoral Care structure in the school has intrinsic rewards for staff, pupils and parents. Outward signs of its success will be seen in high quality of relationships which exist within the school, the community spirit which prevails in the school and the general overall ethos of the school.
2, The school has a policy of recognising success and effort in any sphere of school life e.g. sports, attendance, punctuality, academic achievement etc. Awards are presented for achievement in all these areas to acknowledge and reinforce our pupils’ efforts and to increase their sense of worth.
3. It is recognised that in some cases sanctions must be applied when the Code of Conduct is broken. These sanctions are outlined in the Staff Handbook and include Detention, Letter to Parents, Parental Visit, Suspension and Expulsion in the more serious cases. Outside Agencies would be involved in certain serious cases. In all these circumstances the ‘welfare’ of the pupil is paramount.
Discipline Policy Statement
[a] To review the current disciplinary structures in La Salle.
[b] The production of a draft Disciplinary Policy for E.S.M.T in accordance with the School Aims as expressed in the School Development Plan, C.C.M.S documentation and other literature relevant to E.R.O.
The Working Party consisted of:
[a] Mr. Kevin Best
[b] Mr. Gerry Carlisle
[c] Miss Ursula Donnelly
[d] Mr. Seamus Hanna
[c] Mr. Terence Murphy
[f] Miss Bernadette McDonnell
[g] Mr. Pat Ward
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1 SCHOOL AlMS
1.1 The building of a Lasallian atmosphere and community spirit which will create the conditions in which all staff can fulfil their roles and all students can be active participants in their own education.
1.2 The promotion of a Pastoral Care System which will facilitate the Christian formation of all students to meet the challenges of life in modern society.
1.3 The provision of Academic and Vocational courses which will:
(i) develop in each student his skills and talents
(ii) prepare each student for public examinations, further education, employment and leisure
(iii) develop in each student a sense of dignity, self esteem and self respect
1.4 The provision of a Staff Development Programme to appraise the needs and aspirations of staff as they provide the commitment to and the scope for a high quality of education
1.5 The creation of awareness by the school of the needs of the local community and the promotion of the role of the school in that community
2. AIMS OF SCHOOL DISCIPLINE POLICY
2.1 The Discipline Policy of La Salle Boys’ School is rooted in the educational practice of the first brothers and lay-teachers directed by St John Baptist de La Salle. This practice has been documented. It has been modified and is continuously reviewed by Lasallian schools to take account of changing circumstances and to reflect contemporary conditions.
The underlying aims of our Discipline Policy are:
2.2 To create the conditions which encourage the formation of an educational community based on Christian values in which all personal relationship are mutually supportive and respectful of each other and in which everyone accepts responsibility for their actions.
2.3 To create the conditions which encourage personal growth and which lead to the development of a growing sense of self discipline and self worth in everyone, especially the young people.
2.4 To create an environment which encourages, affirms and rewards good behaviour and positive achievements and which attempts to moderate and improve poor behaviour by learning amid understanding the underlying reasons for it.
2.5 To create an orderly environment where the necessary conditions prevail to allow good teaching and learning to occur and an effective and well run school to flourish.
2.6 To create a relaxed, pleasant and stimulating atmosphere in our school which reduces fatigue and stress and which encourages everyone to contribute of their best.
3. SCHOOL ETHOS
3.1 The school is a Lasallian School
3.2 The school’s mission is to provide a human and Christian education with service of the poor as a priority
3.3 The mission is a Shared Mission: the involvement of all the partners in the educational process is willingly sought and structures are in place to identify, release and utilise the rich potential of the entire school community
3.4 The key partnership members in the Shared Mission include:
(a) Parents: They play a central role as irreplaceable agents in the education of their children and are acknowledged as the primary educators of them
(b) Teachers: they follow an apostolic calling and play a critical role cooperating as they do with parents in performing a most important and necessary service in the church, initiating and forming the next generation of Christians.
(c) Students: they play an essential role as active agents in their own education assuming increasing responsibility for their lives as they require the necessary skills and develop towards maturity.
3.5 Our curriculum meets all statutory requirements and is enriched with complementary extra curricular activities, which aim to infuse all our young people with hope and to promote gospel values
4. RIGHTS AND RESPONSIBILITIES
RIGHTS
4.1 The concept of education as a ‘Shared Mission’ inherently acknowledges that each of the partners in that mission has an entitlement to certain rights with their corresponding responsibilities underpinned by a mutual trust and respect
4.2 While not all encompassing, the following rights are considered fundamental
4.3 The student has the right to receive an education which will develop his potential to the fullest, enhance his self esteem and equip him with the relevant knowledge, skills, attitudes and values which will enable him to play a constructive role in society and the church
4.4 The student has the right to receive this education, unhindered by fear of
physical or psychological threat of harm or any other form of interruption
4.5 The teacher has the right to the respect, support and cooperation of students. their parents, colleagues, the Board of Governors and any other agency working in partnership with the school
4.6 The teacher has the right to teach uninterrupted and free from threat and abuse from whatever source
4.7 Parents have the right to expect that their sons will be educated in accordance with the statutory requirements of the National Curriculum and in keeping with the ethos of a Lasallian school
4.8 Parents have the right to be kept regularly informed about their sons’ progress and to be able to meet with their sons’ teacher when necessary
4.9 The Board of Governors has the right to expect that school will be administered in an effective and efficient manner and in accordance with its Lasallian ethos, by all who teach in it
4.10 The Board of Governors has the right to allocate resources, define admissions criteria, expel students, make staff appointments and discipline staff in accordance with the CCMS and Department of Education guidelines
RESPONSIBILITIES
4.11 When all members of the educational community fulfil their responsibilities to each other a tremendous contribution is made to the development of partnership which benefits everyone
4.12 Students have a responsibility to acquaint themselves with the schools’ Code of Conduct and to adhere to it while they remain a student in the school
4.13 Teachers have a responsibility to ensure that they are professionally competent to teach their area of study and have the necessary skills to undertake any other managerial functions they are contracted to perform as they contribute to the corporate aims of the school
4.14 Parents have a responsibility to acquaint themselves with the Lasallian Philosophy of the school, to support the teaching staff and to ensure that their sons adhere to the school Code of Conduct
4.15 The Board of Governors has a responsibility to ensure the effective and
efficient management of the school and is ultimately accountable to CCMS, the
Department of Education and the courts in this regard
5. GOOD PRACTICE - SCHOOLS
5.1 A formulated whole school development plan which outlines all school policies
5.2 A corporate and consistent approach by all staff to these policies particularly in the application of rewards and punishments
5.3 A belief that the school can influence student behaviour and minimise the degree of difficulty it experiences as a result of forward planning, effective structures and efficient process
5.4 Strong leadership by all staff, delegation of responsibility, appropriate accountability, effective communication and consultation in the decision making process
5.5 Foster good supportive interpersonal relationships among staff and a willingness to share skills and expertise
5.6 The provision of curricular and extra curricular experiences which aim to raise the overall quality of education for all students, develop their potential to the fullest and involve them in the life of the school
5.7 High expectations of pupil ability irrespective of home background and an emphasis on academic achievement
5.8 An emphasis on reward rather than punishment
5.9 Parental involvement in the life of the school
5.10 The development of effective links and relationships with the local community
6. GOOD PRACTICE - TEACHER
6.1 Model the behaviour expected of students (good attendance, punctuality, work rate, dress etc) Reinforce good values, reaffirm good experiences and serve as a corrective model of adult behaviour which invites students to become responsible and productive citizens
6.2 Build up strong and supportive relationships with students (know their names, backgrounds, interests etc)
6.3 Be available to students (approachable, willing to listen, easy to talk to)
6.4 Prepare lessons well (know your subject, deliver stimulating and relevant lessons, use inspirational methodology)
6.5 Motivate students by demanding high but realistic expectations of them. Involve the class and individual students in planning class activities and make the whole class aware of what is expected of them
6.6 Encourage group cohesiveness, and individual and class effort by verbal praise, written comments in exercise books and the use of the school award system
6.7 Infuse confidence in students, praise them personally and relay positive remarks of other teachers to the class
6.8 Be vigilant, make checks, follow up misdemeanors
6.9 Be serious, maintain records, determine underlying reasons for poor behaviour, counsel students and involve colleagues and parents in this process
6.10 Be calm, fair, firm and consistent
7. CODE OF CONDUCT
7.1 Good behaviour is a necessary condition for effective teaching and learning to take place and an important outcome of the educational process. The Code of Conduct is designed to facilitate this
7.2 School Uniform is compulsory until the end of Fifth Year.
School Uniform consists of the following items:
(a) Black Blazer with school badge
(b) School Tie
(c) Shirt (Grey or White)
(d) Trousers (wool, polyester material, plain charcoal grey/black no denims)
(e) Shoes - Black (No Trainers)
7.3 APPEARANCE All students should take a pride in their appearance
(a) Clothes should be neat and tidy
(b) Hair should be kept clean and properly cut. Cult hairstyles are not permitted
(c) Earrings and other items of jewellery must not be worn for safety reasons
(d) A schoolbag suitable for carrying large textbooks must be carried
7.4 Sixth Formers must wear a neat shirt, tie and trousers (no denims) and adhere to the spirit of the school regulations with regard to dress thereby acting as role models for younger students
7.5 ATTENDANCE AND PUNCTUALITY:
Full attendance and excellent punctuality are expected.
(a) Absence and late coming must be explained by a note from parents. The Educational Welfare Officer will visit the homes of students who are regularly late or absent from school
(b) Truanting will be dealt with severely
7.6 GENERAL SAFETY
(a) Any form of harassment, bullying or fighting is forbidden
(b) Possession of any form of weapon, drugs (including alcohol and tobacco) or any solvents is forbidden
(c) Cycling, climbing or throwing of any object on the school premises is forbidden
(d) Vandalism, theft or loitering on the school premises is forbidden
7.7 CLASSROOM BEHAVIOUR:
(a) Persistent or serious disruption of class will be dealt with severely
(b) Persistent failure to present homework/classwork or obey the teacher will be dealt with severely
(c) Swearing in class or verbal or physical abuse of the teacher will be dealt with severely
8. DISCIPLINARY PROCEDURES
8.1 Most misdemeanours should be dealt with on the spot. Many can even be dealt with without resort to formal sanctions. A word to quicken; an instruction to move on; an admonition of appropriate sharpness; asking for a name, class and Form Teachers’ name; writing a name in your misdemeanour notebook. These are all techniques a teacher can avail of when exercising his professional judgment as he strives to get across a quiet point to maintain order.
8.2 Referral
There will always be occasions when a teacher will need to refer a student’s behaviour to a form Teacher or Year Teacher. This should not be considered as a sign of failure on the teacher’s part. On the contrary, it is good practice to enlist the support of other colleagues who may have greater responsibility for he welfare of that pupil and perhaps better knowledge of his background which can be shared and thus enlighten the teacher about the underlying reasons for the poor behaviour in the first place. Together both teachers may resolve a problem before it gets out of hand. This may involve the student being place ‘on report’ parental interview, placed on contract, suspension or onward referral to the E.W.O. or School Psychologist, Social Services or Board of Governors. In all these instances a case history needs to be maintained.
8.3 Sanctions
Sanctions are negative. They are a response to poor behaviour but do not provide a model of behavioural improvement. However there will arise occasions when a teacher must resort to sanctions. In doing so the teacher should keep a record of the sanction and the reason for it and also follow up to ensure that the sanction is completed to his satisfaction.
8.4 Written Work
When written work is given as a sanction the teacher should ensure that it is fair, meaningful and useful. The teacher should also ensure that the work is completed. Parents should be requested to sign all such written work. It is a useful idea to write the reason for the work in red ink at the top of a page so that parents are kept informed of their son’s poor behaviour in school.
Another useful exercise is to ask a student to write out an account of what he has done and to explain the risks, dangers and possible consequences which might have ensued. This should also be signed by parents.
8.5 Letter to Parents
This is a very useful sanction. Any teacher may send a letter to a students parents to inform them that a problem is developing with their son and request their help with the matter. Statutory letters are available in the general office of the school for this purpose.
Should a teacher decide to write his/her own letter the tone and contact should be in keeping with the philosophy of the school.
Copies of all letters should be filed.
8.6 Parental Interview
A letter is also available in the general office requesting parents to attend for interview should the teacher feel this would be a useful exercise. Such interviews afford opportunities for teachers and parents to gain fresh insights into students. They should be conducted in a cordial and professional manner.
Parents an important asset to the school and their support can be vital. Interviews can afford the teacher an opportunity to explain the school philosophy to parents and enlist their support.
Improvement in students’ behaviour invariably occurs following similar interviews.
8.7 On Report
While this sanction is usually reserved for Form Teachers any teacher can request that a boy is placed on report. It simply means that the teacher monitors the student over a certain period of time. He must obtain a comment from each of his teachers at the end of class and is required to report each day before he leaves school and show this report sheet to the teacher concerned. This is signed and dated by the teacher. The student then brings the report sheet home with him for his parent’s signatures. The length of time a student remains in on report is at the discretion of his teacher. Reports sheets are available in the General Office or a notebook may be provided for this purpose.
8.8 Detention
Detention involve a student remaining behind after school until 4.10 pm. During this time he will be supervised in the ‘detention room’ by a teacher. All teachers take it in turn to oversee detention. By doing so they show solidarity with each other. Silence is the rule in the ‘detention room’. The students named are checked and their work is supervised. They are not permitted to do homework.
When a teacher decides that a detention is merited he/she must complete a detention form available from the General Office. On this the reason for the detention should be clearly written with details of the day and date of the detention. The parent must receive at least one day’s notice of the detention and is required to sign, thus acknowledging receipt of the detention form. This -signed form must be collected and filed by the teacher who has given the detention. If a teacher is in doubt about the authenticity of the signature office will check by phone.
Failure on the students’ part to complete the detention, or the accumulation of five such detentions may result in a parental interview or exclusion of the student from school for a period of up to three days.
8.9 Exclusion 
In serious cases of misbehaviour exclusion may be the appropriate sanction. The Year Teacher has the power to exclude a student for up to three days. Exclusion can have serious consequences as the Board of Governors, C.C.M.S and the B.E.L.B must all be informed and records maintained. Before deciding on this course of action a Year Teacher should convene a case conference involving the teacher concerned, the Form Teacher and the Year Teacher to ascertain
[a] The nature and gravity of the offence 
[b] Previous case history and extenuating circumstances 
[c] Alternative courses of action.
8.10 Formal Suspension
Two exclusions may be followed by a Formal Suspension. This is only administered by the Principal. This sanction may also be applied in the event of extremely serious misbehaviour. When this sanction is contemplated a case conference consisting of the Principal, Year Teacher, Form Teacher and any other teacher involved will be convened. This Suspension will last for up to five days. It will be officially recorded and the Board of Governors, CCMS and BELB will be informed. The student will only be permitted to re-enter the school when he and his parents have been interviewed and signed a contact with the school concerning future conduct. Should another formal suspension be necessary, the student’s parents will be given the option of removing him from school before his name is submitted to the Board of Governors who retains the power of expulsion.
8.11 In all matters relating to discipline every member of staff has a responsibility to
[a] Familiarise themselves with the code of conduct relating to students
[b] Remind students frequently of what standards are expected from them
[c] Encourage and reinforce good standards of behaviour
[d] Acquaint themselves with the disciplinary procedures of the school
[e] Enforce the code of conduct in a firm but fair manner in keeping with
the Lasallain ethos of the school
8.2 If a mistake is made with a student by word or action, justice and our educational philosophy require us to admit our error and apologise. Respect given commands respect in return. It is generally recognised that time invested by a teacher in dealing with a discipline related issue is time well spent and constitutes the essence of teaching. Not only does the student involved become aware of the teachers seriousness and personal concern for him but so too do other students in the class and their respect for the teacher grows accordingly.
9 Sources of Disruptive Behaviour and Sanctions
[1] Poor classroom organisation and management
[2] Poor lesson preparation
[3] An inappropriate syllabus and/or curriculum.
[4] An inconsistent application of school rules and sanctions
[5] Poor classroom relationships.
[6] Poor home background and a lack of parental support.
[7] Negative pupil attitudes towards school due to poor lack of success and poor employment prospects
[8] The onset of puberty, Adolescent testing of boundaries and peer pressure on pupils to conform.
[9] In adequate resources.
[10] A lack of clear knowledge and understanding of school support structures.
[11] The removal of traditional sanctions.
[12] Community strife.
9.2 Sanctions
[1] A quiet word
[2] A sharp word.
[3] Seeking an explanation and exploring consequences.
[4] Recording of a name.
[5] Asking student to report back.
[6] Referral of student name to Form Teacher
[7] Written work as punishment.
[8] Informing parent by phone/letter.
[9] Parental Interview
[10] Placing student ‘on report’.
[11] Removal of privilege.
[12] Detention
[13] Exclusion.
[14] Formal Suspension
[15] Expulsion

9.3 Rewards
(1] Verbal praise (individuals/class) 
[2] Written comments in workbooks
[3] Display of students work, Occasional presents, (Holy picture,
medals, books, etc).
[4] Good report to parents. (Giving particular responsibilities in class.)
[5] Forwarding of names for awards
[6] Informing form teacher and year teacher about work so that they can praise.
Lasallian Approach to Discipline
(Lasallian 15 - 14 - C - 115)
[1] Ensure the school runs well and teaches to live in a Christian way.
[2] Ensure that mutual respect characterises all relationships in the
school (each person is created in the image of God).
[3] Good behaviour on the part of the teacher (punctual, hardworking, trustful, prayerful, well spoken, well behaved)
[4] All students should be told what ideals are to be set before them.
(They don’t automatically know how to behave so present ideals
clearly, explain them, publicise them, motivate students)
CLASSROOM MANAGEMENT STRATEGIES
[1] Planned ignoring (can return when child more receptive).
[2] Signal Interference (make pupil aware by silence, facial expression firm message etc).
[3] Proximity and touch control (more closer to source of disruption, hand gently on shoulder).
[4] Involvement in interest relationships (know what children like, prepare interest work assignments).
[5] Affection (expressions of genuine warmth, favourable group/individual appraisal, relay positive remarks of others).
[6] Humour (defuse situations - no sarcasm)
[7] Hurdle help (frustration and inability to cope with a task leads to disruption - get in and help)
[8] Interpretation (Misunderstanding - explain problem e.g. a bump could be seen as a threat)
[9] Regrouping (rivalry, sometimes by long standing friends - so change around more people to other seats).
[10] Restructuring (alter lesson, change context if class disinterested restless).
[11] Direct appeal (appeal for good behaviour. A good plan if you know the class well).
[12] Limitation (be aware of limitations imposed by space, equipment etc plan accordingly).
[13] Time out (give pupils time to regain focus).
[14] Contracts (Draw them if carefully describing desired behaviour, the ensuing rewards and sanctions etc).
[15] Exercise authority in an educational manner. 
[a] Maintain control, 
[b] Avoid over familiarity, 
[c] Command with firmness and assurance without being offensive. 
[d] Control one’s anger and other emotions, 
[e] Impose a level of work that is bearable.
[f] Understand the weaknesses that are usual in adolescents.
[g] Give enough time for orders to be carried out, make sure the order is understood, avoid repeating it and check whether it is carried out or not,Take reasonable excuses into account and make it obvious that power is exercised only with a view to the common good.
[16] Have an educational presence. (Be vigilant, supervise carefully, make your presence felt).
[17] Make good use of time. (Don’t lengthen or shorten class time, consider general order throughout the school).
[18] Observe silence (no unnecessary noise in class, practice silence occasionally it indicates the respect we have for God).
[19] Give responsibility (involve students in tasks and afford them opportunities to be responsible).
[20] Know your students individually and respect that individuality (difference in temperament, character and inclination require different approaches).
[21] Congratulate in a Christian manner (reward, encourage, praise, give responsibilities, show approval, appreciation and admiration).
[22] Punishment - students should not be allowed to do what they want.
[a] Use reprimands sparingly - punishment even more so.
[b] Be prepared to forgive when a student promises to do better.
[c] If you promise punishment if a fault is repeated you must give the punishment or give up hope of having authority when your teach.
[d] Punishment should be administered in a calm, disinterested and charitable manner. It should be just, befitting the fault and understood and accepted by the student.
